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Syllabus for | Semester B.Com / B.B.A and other courses under the Faculty of
Commerce and Management

PART I-WORK BOOK Total:56/60
hours.3
Credits and
4 hours of
teaching per
week.

Unit 1: Receptive Skills: Reading Skills and Listening Skills 15 hours

Chapter 1: Skimming and Scanning, Personal reading, 3hrs
travelogue reading

Chapter 2: Academic Reading, Reference materials, editorials and 3hrs
Brochures

Chapter 3: Job-Oriented reading — Applications, Emails, Memos 3hrs
Chapter 4: Listening Skills, Active and Passive listening 1hr
Chapter 5: Listening to Job interviews and Conversations 2hrs
Chapter 6: Comprehensive Listening 3hrs

Unit 2: Productive Skills: Speaking Skills and Writing Skills 15 hours

Chapter 7: Performance Activity, Role play, Extempore, Group 3hrs
Discussion
Chapter 8: Introducing Oneself, Giving Information, Giving Instructions 3hrs
Chapter 9: Writing Skills Sentence, Phrases, Clauses 3hrs
Chapter 10: Paragraph Writing- verb forms, tenses, Concord, subject- 3hrs
verb Agreement, Idioms and Phrases
Chapter 11: Speech Writing 3hrs
Part 2 — Course Book — PERCEPTIONS -1 28 hours
Prasaranga, Bangalore University Press.
Chapter 12: The Last Leaf — O.Henry 4hrs
Chapter 13: All Creatures Great & Small -Ruskin Bond 4hrs
Chapter 14: Heart of the Tree -Henry Bunner 4hrs
Chapter 15: Daughter - Lata Jagtiani 4hrs
Chapter 16: The Ploughman -Khalil Gibran 4hrs
Chapter 17: My Teacher -Helen Keller 4hrs

Chapter 18: A Conversation with a Reader -Hilaire Belloc 4hrs
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Syllabus for 11 Semester B.Com / B.B.A and other courses under the Faculty of

Commerce and Management

Part 1 Total:56/60
Work Book hours.3
Credits and 4
hours of
teaching per
week.
Unit 1: Receptive Skills: Reading Skills and Listening Skills 15 hours
Chapter 1: Caption Writing, Identify title for the passage 3hrs
Chapter 2:  Vocabulary Building —Derivatives, Synonyms, Homonyms, 3hrs
Collocations
Chapter 3: Identify the meaning from Paragraphs 3hrs
Chapter 4: Listening Skills Barriers to listening 1hr
Chapter 5: Listening Principles 2hrs
Chapter 6: Comprehensive Listening — Paragraphs on Movies and sports 3hrs
Unit 2: Productive Skills: Speaking Skills and Writing Skills 15 hours
Chapter 7: Types of Communication 2hrs
Chapter 8: Active /Passive Voice 3hrs
Chapter 9: Reported Speech 3hrs
Chapter 10: Dialogue Writing 3hrs
Chapter 11: News Writing 2hrs
Chapter 12: Essay Writing 2hrs
Part 2 — Course Book — PERCEPTIONS -11 28 hours
Prasaranga, Bangalore University Press.
Chapter 13: Money — Muppala Ranganayakamma 4hrs
Chapter 14: The Toys Of Peace - H.H.Munro (SAKI) 4hrs
Chapter 15: Alone -Sheila Nayampalli Barua 4hrs
Chapter 15: Cartooning - R.K.Laxman 4hrs
Chapter 16: Homeless in the ‘Global Village’ — Vandana Shiva 4hrs
Chapter 17: Caged Bird - Maya Angelou 4hrs
Chapter 18: Wall -D.S.Dadhakar 4hrs
Question Paper Pattern
B.A./BSc/BCom
I and Il Semester
Time : 3 hrs Marks :60
SECTION-A
(Course Book - 20 marks)
(Questions to be set on both prose and poetry )
I. Answer in about 80 to 100 words /a page each (2 questions out of 4) 2X5=10
I1. Answer in about 200 to 250 words / 2 pages (1 out of 3) 1X10=10

SECTION-B

(Grammar and Composition- 40 marks)
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